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1 O6uue monoxeHus

1.1 Hactosmee IlonoxeHue ycTaHaBIMBAaeT OCHOBHBIE LIETH, 3aaud WU
(QyHkuuu ormena no pabore ¢ Quauanamu (maiee — oTHen) (henepaTbHOro
FOCYMapCTBEHHOr0  OFODKETHOrO  00pa3oBaTENBHONO — YUPEXKIAEHHS  BBICILErO
obOpa3zoBaHuss «Ka3zaHCKMI HAUMOHANBHBIM HCCACHOBATENLCKUN TeXHUUYECKHUI
yuusepcuteT uMm. A.H. Tynonesa-KAU» (nanee - KHUTY-KAH, YHUBEPCHUTET).

1.2 Otmen cosgaH Ha OCHOBaHHM [pHKa3a pPEKTOpPa yYHHBEPCUTETA OT
11.09.2020 r. Ne1041-0.

1.3 Otmen B cBOed JeATENBHOCTH PYKOBOACTBYETCA AeHCTBYIOLIUM
3akoHOJaTe bcTBOM Poccuiickoi Menepanuu, JOKaTbHBIMU HOPMATUBHBIMH aKTaMH
KHUTY-KAHM, noxkyMeHTaMH CHCTEMBI MEHEIKMEHTA KauecTBa M HACTOSILIUM
[TonoxeHuem.

1.4 Ortnen HEIOCPEICTBEHHO MOAYUHSETCS MIPOPEKTOPY o
aAMUHHUCTPATUBHOU padoTe u c[)yfnnanaM (manee — mpopektop mo APu®).

1.5 CrpykTypa u wTaTHas YUCIEHHOCTb PAGOTHUKOB OT/ENa yTBEPIKIAeTCs
MPUKAa30M pPEKTOpa I10 [MpEeACTABJCHHUIO HaJYajbHUKA OTAENIa KU COLJIACOBAHHIO
npopektopa no APud.

1.6 Ormen no pabore ¢ (uIManaMi BO3MIABIAET HAYAIBHUK, KOTOPEIL
Ha3Ha4YaeTCsl M OCBOOOXJAeTcs OT JO/DKHOCTH [PUKA30M  PEKTOpa  HIIH
YIOJITHOMOYEHHOTO UM JTMLa I10 [TPeCTaBIEHHUIO MpopekTopa mo APud.

1.7 PaboTHUKU OT[esla HA3HAYAKOTCS Ha JOJDKHOCTH U OCBOOOIYKIAIOTCS OT
JIOJDKHOCTH ITPUKA30M PEKTOPA HIIH YIIOJHOMOYEHHBIM UM JIULIOM.

1.8 Peopraumsauus u nuKBMAanMs oOTAeda O paboTe ¢ QuIHaTaMH
MPOM3BOAMUTCS  HA  OCHOBAaHMM  MpHKa3a peKTopa  YHUBEPCUTETA  HIIU
YIOJIHOMOYEHHOT'0 MM JIMLA I10 [IPEeNCTaBIEHHUIO popekTopa mo APud.

1.9 H3smenenuss u nomonHeHHs B HacTosiee [lojioskeHHe yTBEpPIIAIOTCA
pexropom KHHUTY-KAMU no npencrapieHunio HadyanbHUKa OTAEIA U COTJACOBAHHIO C
npopekTopom mo APud.

2 Ha3nayeHue

2.1 OCHOBHBIM Ha3HAYEHUEM OoTHeJia SIBIsSIeTCS obOecredeHue ACATEJIBHOCTHU
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—  nomay4ats nocrynaroiue B KHUTY-KAM HopMmaTUBHbIE U HHBIE TTPABOBbIE
aKTbl, W JOKYMEHTbl Ha OyMaXXHBIX W OJJEKTPOHHBIX HOCHTESIX, KaCAIOIIHECS
NeSATeIbHOCTU OT/AeNa;

—  II0JIb30BAThCs B YCTAHOBJIEHHOM MOpPsIKe HH(MOPMALIMOHHBIMU CUCTEMAMU
1 6azaMM JaHHBIX YHUBEPCUTETA U CO3/1aBaTh COOCTBEHHBIE 0a3bl JAHHBIX;

—_ npeacrasiate KHUTY-KAWM no Bonpocam, OTHOCSILIUMCS K I€SITEIBHOCTH
oTaena;

—  I[PUHMMATh y4YaCTHE B COBELLAHUSX, CEMHUHAPAX U [PYTUX MEPOMPUATHUSIX,
OTHOCSILLIUXCS K KOMIIETEHLIMH OT/IeNa;

—  3ampalmuMBaTh y pabOTHUKOB [APYTUX CTPYKTYPHBIX [MOApa3ieSieHui
KHUTY-KAU, Britouast 000co0IeHHbIE CTPYKTYPHBIE MOApa3ie/ieHus, JOKYMEHTHI 1
CBEACHHUS, HEOOXOAUMBIE IS pealh3aliy 3a/1a4, BO3JIOKEHHBIX Ha OTHEI;

—  3HAaKOMHTBCA C IMpoeKkTamu peweHuil pykosoactea KHUTY-KAU,
KacaroLINUXCsl NS TeIbHOCTH OTAENa,;

—  BHOCHUTb PYKOBOJICTBY YHHUBEPCUTETA MPEAJIOKEHHUS [0 ONTUMHU3ALUK U
yJIy4LIEeHHIO pabOThl OTJeNa U yCTPAaHEHHUIO UMEIOIIUXCS HEeIOCTATKOB, a TAKXKeE 10
COBEpLUEHCTBOBAHUIO METOIOB padOThI;

— B IIpelejax CBOEH KOMIIETEHLUHUH [AaBaThb PEKOMEHIAIHH JUPEKTOpam
dunuanos KHUTY-KAWM 1o ycTpaHEeHHIO BBISBICHHBIX HEJOCTATKOB C LEIBIO
YIYUILIEHUS UX neﬂTenLHocfu;

—  IIOJIb30BAThCs MHBIMU [IPaBaMHM, MIPeAyCMOTPEHHBIMHU 3aKOHOIATEILCTBOM

Poccuiickoii ®enepanu.

5 OTBETCTBEHHOCTH
5.1 IlepcoHaJbHYIO OTBETCTBEHHOCTb 3a HaAJieXallee U CBOEBPEMEHHOE
BBIMIOJIHEHWE OTAelIOoM (YyHKUMM M 3ajad, MOpeayCMOTPEHHBIX HACTOSIIUM
[TonoxxeHnuem, HeceT HaYaIbHUK OTJIEA.
5.2 CreneHb OTBETCTBEHHOCTH pPaOOTHHKOB OTela yCTaHABIIUBAETCS B
COOTBETCTBUH C JEUCTBYIOIUMM 3akoHozaresnbcTBOM —Poccuiickoir Denepaiiuu,
JIOKaIbHBIMH HOPMATHBHBIMH NOKYMEHTAMH M JOJDKHOCTHBIMH HHCTPYKLIHSMHU
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pabOTHHUKOB OT/eA.

5.3 3a HeHa/IeXKalllee BRIMTOIHEeHHE paOOTHHKAMU OT/AeSa BO3I0OKEHHBIX Ha HUX
byHKOMA U 3a1ad, yCTAHaBIMBAEMBIX JOKHOCTHBIMU HHCTPYKLHSMH, a TaKKe
TpeOoBaHUN 3aKOHOJATENbCTBA, HA HHUX BO3JAraeTcs OTBETCTBEHHOCTh B

COOTBETCTBHH C ,HCP'ICTBYIOL[IHM 3aKOHOAATeIbCTBOM Poccuiickoi CDeﬂepauMM.

6 Bzaumopeiicteue ¢ noapazaenenusmu KHUTY-KAU

JInst mocTH KeHUs] Uefied U pelleHUs 3aad, BO3JOXKEHHBIX Ha OTHEe, OH

B3aMMOJENUCTBYET CO CTPYKTYypHbIMU nofpasaeneHusmu KHUTY-KAN.
6.1 BzaumopeiictBue ¢ ynpasiaeHnueM kajapos (YK)

Otnen npenoctaBmsieT B YK  JAOKYMEHTBHI, CBSI3aHHBIE C [PUEMOM M
yBOJIbHEHHEM PabOTHUKOB OT/eNa, IPadUK OTITYCKOB.

YK odopmiisier TOKYMEHTHI 10 MPUEMY HJIM YBOJBHEHHIO paOOTHUKOB OTAeNa
U JOKYMEHTBHI 10 yUeTy nepCOHaﬁa.

6.2 B3aumopeicTBue ¢ yIpaBieHueM 3KOHOMUKHU (YD)

Otmen mpeactaBisieT B YD  JOKYMEHTBI, JOTCOBOPBI, [PEACTABIICHHUS,
Tpebyrouue (GpUHAHCOBO-DKOHOMHUYECKOIO KOHTPOJIS,, MPOEKT CMETHI JI0XOJI0B U
pacxomdoB.

YD ocylIecTBISIET KOHTPOJIb HATHYHS U paclpee/leHus] CPeJICTB M0 CTAThIM
3aTpaT, BHU3HUPYET I[peACTaBICHHbIE JOKYMEHTBI, [IPEACTABIsECT PYKOBOJISIIIHE
JIOKYMEHTBI 10 obecreyeHuto 3(h(PEeKTUBHOrO KCMOJb30BAHUSI OCHOBHBIX (DOHIOB U
00OPOTHBIX CPENICTB, KACAOIIUXCS (PYHKIIHOHUPOBAHUS OTAEA.

6.3 Bsaumopeiictue ¢ yrnpasieHueMm aenamu (Y 1)

Otnen npenoctasysieT B Y /[ mpukasel U paclopsDKEHUs] Ha YTBEPKISHHE U
perucTpaiuio, MpuKa3bl Ha KOMaHAUPOBAaHWE PAOOTHUKOB OTHesa, NOKYMEHTBI IS
nepecbUTKH noutoi Poccuu.

Y] npenocTaBiseT OTAeNy KOMUU MPUKA30B U PACIOPSIKEHHH PYyKOBOJICTBA
KHUTY-KAW; nucema OT APYryux opraHusaiui, HHGOPMAIIHIO 00 yUpeIUTeIbHBIX U
MHBIX O(UIHATBHBIX JOKYMEHTaX, KOMaHAUPOBOUHBIE y,HOCTOBepéHHH, OJIaHKU MHUCEM

u npukazoB KHUTY-KAWM, orTTuck mnedatd Ha AOKYMEHTBI, OCYLUECTBIISIET
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pPErucTpaLyIo IPUKA30B M0 AeATeIbHOCTH OTAeNa.
6.4 BsaumopelcTBUe ¢ yrpaBiieHUEM OyXraaTepCcKoro yuyera u OTUETHOCTH
(YBYuO)

Ornmen npeacrasnser B YbYuO Tabens yuera pabouero BpeMeHH M pacuera
OIUTATBl TPY/Ja, MOTOBOPBI, MPEACTABIEHUS U Jpyrue JOKYMEHTHI Ha OIUIaTy Tpyia
pabOTHHUKOB OT/ENa, CYETA U UHBIE TOKYMEHThI Ha OTIATY PACXOAOB, JOKYMEHTBI s
y4yeTa MaTepHajbHBIX CPEICTB OTAeNa, [EePBUYHbIE JOKYMEHTBI IS OTpPaXKEHMs
(aKTOB XO3UCTBEHHOM AEATENIEHOCTH B OyXranTepckom (Or0HKETHOM) yUueTe.

6.5 BsaumopeiicTBue c oTen0oM MeHekMeHTa KadecTBa (OMK)

Orpgen B3aumogeiicteyer ¢ OMK mo Borpocam hyHKIIHOHHPOBAHUS CHCTEMBI
meHemKkMeHTa kayectBa B KHUTY-KAU.

6.6  BzaumopeiicTBue ¢ ropunudeckum ymnpasierueMm (FOV)

IOY npoBOOMT KOHCYJBTHPOBAHHE MO BOMPOCAM I[IPABOBOLO OOECIeYeHHs
JesTeIbHOCTH OT/ena, ocymeéTBnﬂeT [IPAaBOBYIO JKCIIEPTU3Y MJOKYMEHTOB IO
OpraHu3alUMd K O0ecHedeHHI0 00pa3oBaTeNbHONH [JESTeNbHOCTH, [OATOTOBKY
JIOTOBOPOB.

Otgen npencrabiser HeoOxomuMble AokymenTel B KOY B pamkax cBoeit
NesSTeIbHOCTH.

6.7 BsaumMmopeicTBue ¢ ynpasiieHHeM obecrnedeHus 3akynok (YO3)

YO3 nmpoBOAUT KOHCYJIBTUPOBAHHE IO BOMPOCAM 3aKYIMOYHOU [eSATeIbHOCTH
oTxena.

6.8 BszaumopelicTBue ¢ umHaniaMu yHUBEPCUTETA

Bsaumozneicteue ¢ (uinanaMid yHUBEPCUTETa [0 BOMPOCAM OpPraHU3aLUU U
COIMPOBOXKIEHHS y4eOHOr0, HAYYHOT'O M BOCITUTATEIHHOIO IPOLIECCOB.

Bzaumopeiictaue oTnena co CTPYKTYPHBIMU [OJpa3ie/IeHUSIMH,
HEOXBAYEeHHBIMU HACTOAIIUM [lonoKeHHeM, OCYLUECTBISIETCSI MO YCTAHOBHBILIMMCS

CJIy’>KEOHBIM OTHOLLIEHHUSIM MJIM MO YKa3aHuto pykosoactsa KHUTVY-KA.
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